Dear [Name]:

I would like to attend The 2nd Annual Splunk Worldwide Users' Conference in August. 
(Details here: http://www.splunk.com/goto/conf2011)
I have reviewed the agenda as well as the list of accompanying activities and feel the return on the investment would be a major benefit as the event aligns directly to the priorities of our department [insert your priorities here].

It’s a very good value for the level of intensive education. In two days, I’ll have 
access to:

· Over 40 hours of in-depth, hands-on technical sessions that will help us get more value from our IT data, and create the dashboards and reports we need to be successful
· Over 20 hours of one-on-one access to Splunk experts in the SplunkAnswers Lab
· 2 hours of keynote presentations covering the latest trends
· Up to 10 hours of networking with peers from other leading organizations
· Optional Splunk Education classes at 15% off the regular price

I am seeking approval for the registration fee and travel expenditures.
The full conference price is $895, but we can save $200 by registering by March 31.

Airfare: $350
Transportation: $70 (cab to and from SFO)
Hotel: $450 (estimated based on 2 nights at $179 + tax)
Meals: $50  (breakfast, lunch and 1 dinner included in conference fee)
Conference Fee: $695 (until March 31, 2011)
TOTAL: $1615

There are a number of strategic and tactical “how-to” presentations on properly architecting our Splunk deployment, report and dashboard creation, and other ways to cost-effectively expand our existing capabilities so we can deliver more value to the business in less time. A few of the 
presentations that I plan to attend include: [List Top 3 Sessions Here]

I’ll also be able to build new business relationships and share best practices with other attendees working on the same priorities. This event has user/case study presentations on topics relevant to our priorities including [Topic A from Company A, Topic B from Company B, Topic C from Company C].

Other staff members in our organization will also be able to benefit as I will 
meet with the team when I return to relay recommendations and action items. Or, if we send 3 people to the conference, the 4th one is free.
[bookmark: _GoBack]
Please accept this proposal to attend The First Splunk Worldwide Users' Conference as I’m confident in the significant return we will receive for this small investment.

Thank you for your consideration.

Your signature. 
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